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Course Descriptions

Court Reporting Courses
CR122: Theory 1A 	 36/204/0/7 
This course is designed to introduce to the principles of machine shorthand writing 
with punctuation. Brief forms, phonetic writing and their application to verbatim 
reporting are presented to begin the development of conflict-free writing and 
transcribing live dictation. Prerequisite: none. 
CR122NA: Theory 1AA 	  18/102/0/3.5
This course is designed to introduce the first half of the principles of machine 
shorthand writing with punctuation. Brief forms, phonetic writing and their 
application to verbatim reporting are presented to begin the development of 
conflict-free writing and transcribing live dictation. Prerequisite: none.
CR122NB: Theory 1AB 	 18/102/0/3.5 
This course is designed to introduce to the second half of the principles of machine 
shorthand writing with punctuation. A continuation of brief forms, phonetic 
writing and their application to verbatim reporting are presented to continue the 
development of conflict-free writing and transcribing live dictation. Prerequisite: 
CR122NA. 
CR124: Theory 1B	 36/204/0/7
This course is designed to complete basic machine shorthand theory principles 
are completed, with emphasis on vocabulary building, phrases, numbers, and 
specialized terms pertaining to jury charge and literary dictation. Speed and 
accuracy are stressed in writing from live dictation. Prerequisite: CR122. 
CR124NA: Theory 1BA	 18/102/0/3.5
This course is designed to complete basic machine shorthand theory principles 
are completed, with emphasis on vocabulary building, phrases, numbers, and 
specialized terms pertaining to jury charge and literary dictation. Speed and 
accuracy are stressed in writing from live dictation. Prerequisite:, CR122NB.  
CR124NB: Theory 1BB	 18/102/0/3.5 
This course is a continuation of basic machine shorthand theory principles 
are completed, with emphasis on vocabulary building, phrases, numbers, and 
specialized terms pertaining to jury charge and literary dictation. Speed and 
accuracy are stressed in writing from live dictation. Prerequisite: CR124NA. 
CR126: Advanced Theory 80/100	 120/360/0/12
Advanced theory principles are completed, and unfamiliar dictation material 
is introduced and stressed in the areas of literary, jury charge, and testimony. 
Emphasis is on speedbuilding, accurate transcription, spelling, and punctuation. 
Readback of shorthand notes is part of each class. The student will attain speeds of 
80 and 100 words a minute on unfamiliar material. Prerequisite: CR124. 
CR126NA: Advanced Theory 80	 60/180/0/6 
Advanced theory principles are completed, and unfamiliar dictation material 
is introduced and stressed in the areas of literary, jury charge, and testimony. 
Emphasis is on speedbuilding, accurate transcription, spelling, and punctuation. 
Readback of shorthand notes is part of each class. The student will attain speeds of 
80 words a minute on unfamiliar material. Prerequisite: CR124NB. 

Course Descriptions

CR126NB: Advanced Theory 100	 60/180/0/6
Advanced theory principles are completed, and unfamiliar dictation material 
is introduced and stressed in the areas of literary, jury charge, and testimony. 
Emphasis is on speedbuilding, accurate transcription, spelling, and punctuation. 
Readback of shorthand notes is part of each class. The student will attain speeds of 
100 words a minute on unfamiliar material. Prerequisite: CR126NA. 
CR222: Advanced Theory 120/140	  120/360/0/12
Emphasis is on the development of machine shorthand skill to 120 and 140 words 
a minute. Material including literary, jury charge, and two-voice testimony is 
introduced and refined. Readback of shorthand notes is part of each class. Stress 
is on speedbuilding, automatizing theory principles, vocabulary building, and 
development of transcription skills through written interrogatories. Prerequisite: 
CR126.
CR222NA: Advanced Theory 120	 60/180/0/6
Emphasis is on the development of machine shorthand skill to 120 words a 
minute. Material including literary, jury charge, and two-voice testimony is 
introduced and refined. Readback of shorthand notes is part of each class. Stress 
is on speedbuilding, automatizing theory principles, vocabulary building, and 
development of transcription skills through written interrogatories. Prerequisite: 
CR126NB. 
CR222NB: Advanced Theory 140	  60/180/0/6 
Emphasis is on the development of machine shorthand skill to 140 words a 
minute. Material including literary, jury charge, and two-voice testimony is 
introduced and refined. Readback of shorthand notes is part of each class. Stress 
is on speedbuilding, automatizing theory principles, vocabulary building, and 
development of transcription skills through written interrogatories. Prerequisite: 
CR222NA. 
CR 310: Court Reporting English 	 60/0/0/5
Emphasis is on punctuation of spoken English as transcribed by the reporter. 
Application of the basic rules of punctuation for written English to the special 
problems encountered by the reporter, including specific rules for abbreviations, 
quotes, numbers, and paragraphing. Prerequisite: GE212. 
CR 310NA: Court Reporting English 	  30/0/0/2.5
Emphasis is on punctuation of spoken English as transcribed by the reporter. The 
first half of the application of the basic rules of punctuation for written English 
to the special problems encountered by the reporter, including specific rules for 
abbreviations, quotes, numbers, and paragraphing. Prerequisite: GE212NB.
CR 310NB: Court Reporting English 	 30/0/0/2.5
A continuation of CR310A this course emphasis is on punctuation of spoken 
English as transcribed by the reporter. Application of the basic rules of punctuation 
for written English to the special problems encountered by the reporter, including 
specific rules for abbreviations, quotes, numbers, and paragraphing. Prerequisite: 
CR310NA. 
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Course DescriptionsCourse Descriptions

CR322: Speedbuilding 160/180	 120/360/0/12 
This course emphasis is on development of machine shorthand skill to 160 and 180 
words per minute. Up to four hours daily of live dictation including literary, jury 
charge, two- and three-voice testimony, and medical/technical dictation. Readback of 
shorthand notes is part of each class. Transcription is stressed, striving for accuracy in 
spelling, punctuation, notereading, and formatting of depositions. Prerequisite: CR222. 
CR322NA: Speedbuilding 160	 60/180/0/6 
This course focuses on development of machine shorthand skill to 160 words per 
minute. Up to four hours daily of live dictation including literary, jury charge, two- 
and three-voice testimony, and medical/technical dictation. Readback of shorthand 
notes is part of each class. Transcription is stressed, striving for accuracy in 
spelling, punctuation, notereading, and formatting of depositions. Prerequisite: 
CR222NB. 
CR322NB: Speedbuilding 180	 60/180/0/6 
This course help reinforces the development of machine shorthand skill to 180 
words per minute. Up to four hours daily of live dictation including literary, jury 
charge, two- and three-voice testimony, and medical/technical dictation. Readback 
of shorthand notes is part of each class. Transcription is stressed, striving for 
accuracy in spelling, punctuation, notereading, and formatting of depositions. 
Prerequisite: CR322NA. 
CR 342: Reporting Technology I	 18/12/0/2
Introduction to the Internet, Windows XP, Microsoft WORD, and Case Catalyst 
computer-aided transcription software. Prerequisite: none. 
CR 342N: Reporting Technology I  	 18/12/0/2
Introduction to the Internet, Windows XP, Microsoft WORD, and Case Catalyst 
computer-aided transcription software.  Prerequisite: None
CR 344: Reporting Technology II 	 18/12/0/2
This is an advanced technology course with increased focus on instruction of 
computer-aided transcription (CAT) and realtime translation software for court 
reporters. Familiarization with litigation support is included. Prerequisite: CR222 
and CR342. 
CR 344N: Reporting Technology II 	 18/12/0/2
This is an advanced technology course with increased focus on instruction of 
computer-aided transcription (CAT) and realtime translation software for court 
reporters. Familiarization with litigation support is included. Prerequisite: 
CR222NB and CR342N. 
CR 410: Reporting Procedures	 48/12/0/4
This course emphasizes the skills needed to be a freelance reporter or associate of 
a reporting firm, with emphasis on deposition format and procedures, including 
videotaping. Students also learn the skills needed by an official reporter, with 
simulated courtroom situations and preparation of multi-voice transcripts. 
Student must be able to produce a ten-page transcript of a court proceeding in two 
hours. Prerequisite: CR322. 

CR 410NA: Reporting Procedures A	 24/6/0/2
This course emphasizes the skills needed to be a freelance reporter or associate of 
a reporting firm, with emphasis on deposition format and procedures, including 
videotaping. Students also learn the skills needed by an official reporter, with 
simulated courtroom situations and preparation of multi-voice transcripts. 
Student must be able to produce a ten-page transcript of a court proceeding in two 
hours. Prerequisite: CR322NB. 
CR 410NB: Reporting Procedures B	 24/6/0/2
This course emphasizes the skills needed by an official reporter, with simulated 
courtroom situations and preparation of multi-voice transcripts. Student must 
be able to produce a ten-page transcript of a court proceeding in two hours. 
Prerequisite: CR410NA. 
CR422: Speedbuilding 200/225/Internship	 120/360/0/12
Emphasis is on the development of machine shorthand skill to 200 and 225 
words per minute. Live dictation daily including literary, jury charge, multi-voice 
testimony, medical/technical dictation, and current events. Emphasis is placed on 
preparation for the CSR and RPR exams. Readback is part of each class. Accurate 
transcription, including correct format of court proceedings, is stressed. The 
internship requires at least 50 verified hours of actual writing time and production 
of a saleable 50-page transcript based on testimony written. Prerequisite: CR322. 
CR422NA: Speedbuilding 200	 60/180/0/6
Emphasis is on the development of machine shorthand skill to 200 words per 
minute. Live dictation daily including literary, jury charge, multi-voice testimony, 
medical/technical dictation, and current events. Emphasis is placed on preparation 
for the CSR and RPR exams. Readback is part of each class. Accurate transcription, 
including correct format of court proceedings, is stressed. Prerequisite: CR322NB. 
CR422NB: Speedbuilding 225/Internship	 60/180/0/6
Emphasis is on the development of machine shorthand skill to 225 words per 
minute. Live dictation daily including literary, jury charge, multi-voice testimony, 
medical/technical dictation, and current events. Emphasis is placed on preparation 
for the CSR and RPR exams. Readback is part of each class. Accurate transcription, 
including correct format of court proceedings, is stressed. The internship requires 
at least 50 verified hours of actual writing time and production of a saleable 50-
page transcript based on testimony written. Prerequisite: CR422NA. 
CR430: Medical Terminology 	 60/0/0/5
This course is designed to build a background vocabulary in the technical language 
of medicine, stressing word formation, spelling, and correct usage. Prerequisite: 
none. 
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CR430NA: Medical Terminology A	 30/0/0/2.5
This course is designed to introduce a background vocabulary in the technical 
language of medicine, stressing word formation, spelling, and correct usage. 
Prerequisite: none. 
CR430NB: Medical Terminology B	 30/0/0/2.5
This course is a continuation of a background vocabulary in the technical language 
of medicine, stressing word formation, spelling, and correct usage. Prerequisite: 
GE113NA
CR440: Law and Legal Terminology	 60/0/0/5
Emphasis is on the judicial system; types of courts and jurisdictions; discovery, 
trial, and appellate processes; the legislative process; and administrative and 
executive agencies. The role of the reporter in the legal system is defined, including 
ethics of the profession and the NCRA Code of Professional Responsibility. Course 
includes familiarizing students with the meanings and spellings of Latin and 
English terms, introduction to methods of legal research and sources of law as well 
as familiarity with basic citation forms. Prerequisite: none. 
CR440NA: Law and Legal Terminology A	 30/0/0/2.5
Emphasis is on the judicial system; types of courts and jurisdictions; discovery, 
trial, and appellate processes; the legislative process; and administrative and 
executive agencies. The role of the reporter in the legal system is defined, including 
ethics of the profession and the NCRA Code of Professional Responsibility. Course 
includes familiarizing students with the meanings and spellings of Latin and 
English terms, introduction to methods of legal research and sources of law as well 
as familiarity with basic citation forms. Prerequisite: none. 
CR440NB: Law and Legal Terminology B	 30/0/0/2.5
As a continuation of GE204NA, this course places emphasis on the judicial system; 
types of courts and jurisdictions; discovery, trial, and appellate processes; the 
legislative process; and administrative and executive agencies. The role of the 
reporter in the legal system is defined, including ethics of the profession and the 
NCRA Code of Professional Responsibility. Course includes familiarizing students 
with the meanings and spellings of Latin and English terms, introduction to 
methods of legal research and sources of law as well as familiarity with basic 
citation forms. Prerequisite: GE204NA. 
ENGL1301: Composition I	 60/0/0/5
In this course, the student will learn the principles and techniques of written, 
expository, and persuasive composition; analysis of literary, expository, and 
persuasive texts; and critical thinking. (Prerequisite: None)
ENGL1302: Composition II	 60/0/0/5
In this course, the student will apply the foundation of the written communication 
skills developed in Composition I.  It further develops students’ skills regarding 
the principles and techniques of written, expository, and persuasive composition; 
analysis of literary expository, and persuasive texts; and critical thinking.  
(Prerequisite: ENGL1301 Composition I)

Course Descriptions

General Education Courses	
GE112: English Composition I 	 60/0/0/5
This course will build a solid foundation in grammar and the processes of writing. 
The writing process, including essay prewriting, first-draft writing, revising, editing, 
and proofreading will be covered as it relates to narrative, description, and compare-
contract essays. The student will practice writing for a variety of audiences and 
purposes. Prerequisite: None. 
GE112NA: English Composition 1A 	 30/0/0/2.5
This course will begin to build a solid foundation in grammar and the processes 
of writing. The writing process, including essay prewriting, first-draft writing, 
revising, editing, and proofreading will be covered as it relates to narrative, 
description, and compare-contract essays. The student will practice writing for a 
variety of audiences and purposes. Prerequisite: None. 
GE112NB: English Composition 1B 	 30/0/0/2.5 
This course will continue to build a solid foundation in grammar and the processes 
of writing. This course will continue to emphasize on the writing process, including 
essay prewriting, first-draft writing, revising, editing, and proofreading will be 
covered as it relates to narrative, description, and compare-contract essays. The 
student will continue to practice writing for a variety of audiences and purposes. 
Prerequisite: None. 
GE202: Principles of Speech	 36/0/0/3 
This course consists of the study of the importance of speech as an aid in social 
adjustment, the improvement of articulation and pronunciation, the study of 
the use of bodily activity and its relation to effective speaking; and vocabulary 
development. Prerequisite: none. 
GE204: Law and Legal Terminology	 60/0/0/5
Emphasis is on the judicial system; types of courts and jurisdictions; discovery, 
trial, and appellate processes; the legislative process; and administrative and 
executive agencies. The role of the reporter in the legal system is defined, including 
ethics of the profession and the NCRA Code of Professional Responsibility. Course 
includes familiarizing students with the meanings and spellings of Latin and 
English terms, introduction to methods of legal research and sources of law as well 
as familiarity with basic citation forms. Prerequisite: none. 
GE204NA: Law and Legal Terminology A	 30/0/0/2.5
Emphasis is on the judicial system; types of courts and jurisdictions; discovery, 
trial, and appellate processes; the legislative process; and administrative and 
executive agencies. The role of the reporter in the legal system is defined, including 
ethics of the profession and the NCRA Code of Professional Responsibility. Course 
includes familiarizing students with the meanings and spellings of Latin and 
English terms, introduction to methods of legal research and sources of law as well 
as familiarity with basic citation forms. Prerequisite: none. 

Course Descriptions



The institution reserves the right to alter the scope and sequence of course offerings at any time. 
Effective 10-2009.

64 The institution reserves the right to alter the scope and sequence of course offerings at any time. 
Effective 10-2009.

65

Course Descriptions

GE204NB: Law and Legal Terminology B	 30/0/0/2.5
As a continuation of GE204NA, this course places emphasis on the judicial system; 
types of courts and jurisdictions; discovery, trial, and appellate processes; the 
legislative process; and administrative and executive agencies. The role of the 
reporter in the legal system is defined, including ethics of the profession and the 
NCRA Code of Professional Responsibility. Course includes familiarizing students 
with the meanings and spellings of Latin and English terms, introduction to 
methods of legal research and sources of law as well as familiarity with basic 
citation forms. Prerequisite: GE204NA. 
GE212: English Composition II	 60/0/0/5
This course is a continuation of the writing skills acquired in GE112, emphasizing 
parts of speech. The study of the writing process will continue with process, 
cause-effect, and argumentative essays. Research methods including both print 
and electronic resources and MLA citation will be introduced. The student will 
demonstrate analytical and critical thinking skills and practice writing for a variety 
of audiences and purposes. Prerequisite: GE112. 
GE212NA: English Composition II A	 30/0/0/2.5
This course is a continuation of the writing skills acquired in GE112NB, 
emphasizing parts of speech. The study of the writing process will continue with 
process, cause-effect, and argumentative essays. Research methods including both 
print and electronic resources and MLA citation will be introduced. The student 
will demonstrate analytical and critical thinking skills and practice writing for a 
variety of audiences and purposes. Prerequisite: GE112NB. 
GE212NB: English Composition II B	 30/0/0/2.5
This course is a continuation of the writing skills acquired in GE212NA, continuing 
to emphasizing parts of speech. The study of the writing process will continue 
with process, cause-effect, and argumentative essays. Research methods will be 
introduced including both print and electronic resources and MLA citation will 
be introduced. The student will continue to demonstrate analytical and critical 
thinking skills and practice writing for a variety of audiences and purposes. 
Prerequisite: GE212NA. 
GE302: Physiology and Anatomy	 60/0/0/5 
 This course includes the study of the skeletal system, muscular system, nervous 
system, circulatory and lymph system, gastrointestinal system, and genito-urinary 
system. Instruction related to mental and physical diseases and the use of reference 
materials is included. Prerequisite: GE113. 
GE302NA: Physiology and Anatomy A	 30/0/0/2.5
 This course includes the study of the skeletal system, muscular system, nervous 
system, circulatory and lymph system, gastrointestinal system, and genito-urinary 
system. Instruction related to mental and physical diseases and the use of reference 
materials is included. Prerequisite: GE113NB.  

Course Descriptions

GE302NB: Physiology and Anatomy B	 30/0/0/2.5
This course continues the study of the skeletal system, muscular system, nervous 
system, circulatory and lymph system, gastrointestinal system, and genito-urinary 
system. Instruction related to mental and physical diseases and the use of reference 
materials is included. Prerequisite: GE302NA. 
GE304: General Psychology	 60/0/0/5
This course introduces the theories, research, and applications that constitute the 
science of psychology and how they apply to everyday life. Prerequisite: none. 
GE304NA: General Psychology A	 30/0/0/2.5
This course introduces the theories, research, and applications that constitute the 
science of psychology and how they apply to everyday life. Prerequisite: none. 
GE304NB: General Psychology B	 30/0/0/2.5 
This course continues with the concepts presented in GE305NA. Topics include; theories, 
research, and applications that constitute the science of psychology and how they apply to 
everyday life. Prerequisite: GE304NA. 

Paralegal Courses
LGLA1219: Legal Ethics and Professional Responsibility	 48/0/0/4
This course emphasizes the ethical and legal responsibilities and duties that a 
member of the legal profession owes to the public, the court, clients, and other 
professional colleagues.  Including a review of the canons, codes and rules of 
professional responsibility. (Prerequisite: LGLA 1307 Introduction to Law and the 
Legal Professions)
LGLA1301: Legal Research And Writing	 36/24/0/4
This course provides a working knowledge of fundamentals of effective legal 
research and writing.  Topics include law library techniques, computer assisted legal 
research, briefs, and legal memoranda.  (Prerequisite: ENGL1301 Composition 
I, ENGL1302 Composition II, LGLA 1307 Introduction to Law and the Legal 
Professions)
LGLA1307: Introduction To Law and the Legal Professions	 48/0/0/4
This course provides an overview of the law and the legal professions.  Topics 
include legal concepts, systems, and terminology; ethical obligations and 
regulations; professional trends and issues with particular emphasis on the 
paralegal.  (Prerequisite: None)
LGLA1317: Law Office Technology	 36/24/0/4
This course is a technology course with increased focus on computer technology 
and software applications used within the law office. (Prerequisite: None)
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LGLA1343: Bankruptcy	 48/0/0/4
This course presents fundamental law and procedure with emphasis on 
the paralegal’s role.  Topics include individual and business liquidation and 
reorganization. (Prerequisite: LGLA 1307 Introduction to Law and the Legal 
Professions)
LGLA1345: Civil Litigation	 48/0/0/4
This course presents fundamental concepts and procedures of civil litigation 
with emphasis on the paralegal’s role.  Topics include pretrial, trial, and post trail 
phases of litigation. (Prerequisite: LGLA 1307 Introduction to Law and the Legal 
Professions)
LGLA1351: Contracts	 48/0/0/4
This course presents fundamental concepts of contract law with emphasis on 
the paralegal’s role.  Topics include formation, performance, and enforcement of 
contracts under the common law and the Uniform Commercial Code. (Prerequisite: 
ENGL1301 Composition, LGLA 1307 Introduction to Law and the Legal 
Professions)
LGLA1353: Wills, Trusts, and Probate Administration	 48/0/0/4
This course presents fundamental concepts of the law of wills, trusts, and probate 
administration with emphasis on the paralegal’s role. (Prerequisite: LGLA 1307 
Introduction to Law and the Legal Professions)
LGLA1355: Family Law	 48/0/0/4
This course presents fundamental concepts of family law with emphasis on the 
paralegal’s role.  Topics include formal and informal marriages, divorce, annulment, 
marital property, and the parent-child relationship.  (Prerequisite: LGLA 1307 
Introduction to Law and the Legal Professions)
LGLA2205: Interviewing And Investigating	 48/0/0/4
This course is a study of principles, methods, and investigative techniques utilized to 
locate, gather, document, and manage information.  With emphasis on developing 
interviewing and investigative skills to prepare the paralegal to communicate effectively 
while recognizing ethical problems. (Prerequisite: LGLA 1307 Introduction to Law and 
the Legal Professions)

Course Descriptions

Appendix B
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Class Schedule

Night College (part-time) 	
Night classes convene Monday, Tuesday, and Thursday, optional during certain 
portions of the course, depending on availability.

Monday and Thursday
o	 6:00 p.m.—6:50 p.m. Class 
o	 6:50 p.m.–7:00 p.m. Break
o	 7:00 p.m.—7:50 p.m. Class 
o	 7:50 p.m.—8:00 p.m. Break
o	 8:00 p.m.—8:50 p.m. Class 
o	 8:50 p.m.—9:00 p.m. Break
o	 9:00 p.m.—9:50 p.m. Class

Tuesday
o	 5:30 p.m.—5:50 p.m. Class 
o	 5:50 p.m.–6:00 p.m. Break
o	 6:00 p.m.—6:50 p.m. Class 
o	 6:50 p.m.–7:00 p.m. Break
o	 7:00 p.m.—7:50 p.m. Class 
o	 7:50 p.m.—8:00 p.m. Break
o	 8:00 p.m.—8:50 p.m. Class 
o	 8:50 p.m.—9:00 p.m. Break
o	 9:00 p.m.—9:50 p.m. Class 
o	 9:50p.m. —10:00 p.m. Break
o	 10:00 p.m.—10:20 p.m. Class

Online College (full-time)	 Court Reporting Program
Students in the online full-time court reporting program are expected to be “in-class” 
working in their online course sites for a minimum of 26 hours per week. Individual 
class schedules vary according to the student’s program.
Online College (part-time)	 Court Reporting Program
Students in the online part-time court reporting program are expected to be “in-
class” working in their online course sites for a minimum of 13 hours per week.  
Individual class schedules vary according to the student’s program. 

Appendix B
Class Schedule 
Day College (full-time) 	
Day classes typically convene for five hours Monday, Tuesday, Thursday and Friday. 
Students may start school at either 7:05 a.m., 8:00 a.m. or 8:55 a.m., optional 
during certain portions of the course, depending on availability.

o	 7:05 a.m.—7:55 a.m. Class  
o	 7:55 a.m. –8:00 a.m. Break 
o	 8:00 a.m.—8:50 a.m. Class 
o	 8:50 a.m.—8:55 a.m. Break
o	 8:55 a.m.—9:45 a.m. Class  
o	 9:45 a.m.—10:10 a.m. Break
o	 10:10 a.m.—11:00 a.m. Class 
o	 11:00 a.m.—11:05 a.m. Break
o	 11:05 a.m.—11:55 a.m. Class 
o	 11:55 a.m.—12:00 p.m. Break
o	 12:00 p.m.—12:50 p.m. Class 
o	 12:50 p.m.—12:55 p.m. Break
o	 12:55 p.m.—1:45 p.m. Class
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Appendix C
Academic Calendar
The Court Reporting Institute of Houston has an open enrollment period.  Students 
may not start after the third day of classes during any given term, except in those cases 
where appropriate credit for previous education and training has been given. Students 
should apply for admission as soon as possible in order to be accepted for a specific 
program of study and start date.
2009 Start & End Date Calendar
CRIH 	 Term Start/End Dates for 2009 & 2010

AAS CR  
DAY/ONL

AAS CR 
NIGHT / ONL 

PART TIME

DIPL PARA-
LEGAL

AAS CR  
DAY/ONL

AAS CR 
NIGHT

DIPL PARA-
LEGAL

WINTER

Orientation 1/3/09 1/3/09 1/3/09 1/2/10 1/2/10 1/2/10

Term Starts 1/5/09 1/5/09 1/5/09 1/4/10 1/4/10 1/4/10

Term Ends 3/26/09  3/26/09 3/26/09 3/25/10 3/25/10 3/29/10

SPRING

Orientation 3/28/09 3/28/09 3/28/09 3/27/10 3/27/10 3/27/10

Term Starts 3/30/09 3/30/09 3/30/09 3/29/10 3/29/10 3/31/10

Term Ends 6/19/09 6/22/09 6/22/09 6/18/10 6/21/10 6/24/10

SUMMER

Orientation 6/27/09 6/27/09 6/27/09 6/26/10 6/26/10 6/26/10

Term Starts 6/29/09 6/29/09 6/29/09 6/28/10 6/28/10 6/28/10

Term Ends 9/18/09 9/21/09 9/21/09 9/17/10 9/22/10 9/22/10

FALL

Orientation 9/26/09 9/23/09 9/23/09 9/25/10 9/25/10 9/25/10

Term Starts 9/28/09 9/24/09 9/28/09 9/27/10 9/27/10 9/27/10

Term Ends 12/21/09 12/21/09 12/22/09 12/20/10 12/22/10 12/21/10

AAS CR = Associate of Applied Science in Court Reporting.
DIPL PARALEGAL = Diploma in Paralegal Studies program.
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Appendix D 
Advisory Committees
The Court Reporting Institute of Houston has an independent Program Advisory 
Committee. The Institutes utilizes Program Advisory Committees for each 
program or each group of related programs. The majority of each Program 
Advisory Committee is made up of employers representing the major occupation 
or occupations for which training is provided. At least two regularly scheduled 
meetings are conducted annually and at least one of these is held at the school. 
The duties of the Program Advisory Committee include, but are not limited to:

A) 	 Reviewing, at least annually, the established curricula of the program and 
comment as to its objectives, content, and length, and the adequacy of the 
facility and equipment.

B) 	 Reviewing and commenting on each new program including the 
appropriateness of curriculum, objectives, content and length, prior to 
Accreditation recognition.

C) 	 Reviewing and commenting at least annually on student completion, 
placement, and where required, state licensing and examination outcomes of 
each program. 

Campus Advisory Committees Houston
Court Reporting

Scotty, Baldwin, Judge
Cynthia Berry, CSR
Pam Coder, CSR
Norma, Duarte, CSR
Peggy Antone
Jill Page
Paralegal
Marvin Bryant
Tom Burton 
Doug Erwing
David G. Nolen
Denicia Ortiz
Adolfo Vasquez
Archie Blanson
Cameron Hightower
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Appendix E 
School Administration
Campus Director, Keith Easinsky
Bachelor of Science in Administrative Science
Associate Director, DeShunta Woods
Day Director of Education, Katherine Wilson
Master of Science in Human Relations and Business, Amberton University, 
Bachelor of Science in Healthcare Administration, Texas Southern University 
Night Director of Education, Davi Tamez
Master of Arts in Linguistics and Communication, Texas A&M University 
Bachelor of Arts in Linguistics and Communications, Texas A&M University 
Associate Online Academic Dean, Larry Paiz

Bachelor of Arts in History, Certificate in Court Reporting, Texas Certified ��
Shorthand Reporter (CSR)

Court Reporting Program Director, Adarine Swindell
Bachelor of Science in Business Administration��

Paralegal Program Director, Denise Lewis
Juris Doctor (JD), Thurgood Marshall School of Law��

Bachelor of Science in Political Science, University of Arkansas��

Librarian/LRC Manager, Nekisha Perkins
Bachelor of Arts in English, Bachelor of Science in Biology, Prairie View A&M ��
University
Master of Science in Library and Information Science,  University of Houston ��
Clear Lake 

Career Services Coordinator, Cathy Hamilton
Bachelor of Science Degree in Social Work, Lamar University, Beaumont, ��
Texas
Master of Science in Human Relations and Business, Amberton University��

Campus Accountant, Christy Aldridge
Bachelor of Arts, Accounting, San Houston State University��

Retention Officer, Karen Darejean 
Director of Financial Aid, Rhoda Hamilton
Bookstore Manager, Sonya Stowers

Faculty 
Carl Browning

Texas Certified Shorthand Reporter (CSR) ��

Jennifer Clark
Completer of Court Reporting, Shirley Baker Institute, Houston, Texas��

 Maisha Colter
Juris Doctor ( J.D.) Rutgers Law School ��

Master of Science in Social Work, New York University��

Bachelor of Science in Public Policy, Syracuse University��

Bachelor of Science in Social Work, Syracuse University��

Kathy Genung
Texas Certified Shorthand Reporter (CSR)��

Jennifer Hogan-Williams 
Associate of Applied Science in Court Reporting, Court Reporting Institute ��
of Houston, Houston, Texas

Clyde Leuchtag
Juris Doctor ( J.D.) South Texas College of Law��

Bachelor of Arts Degree, Managerial Studies and Psychology, Rice University, ��
Houston, Texas

Denise Lewis
Juris Doctor ( J.D.) Thurgood Marshall School of Law��

Bachelor of Arts Degree in Political Science, University of Arkansas, Pine ��
Bluff, Arkansas

Stephanie McHugh
Texas Certified Shorthand Reporter (CSR - Retired)��

Associate of Applied Science in Court Reporting, Alvin Community College, ��
Alvin, Texas
Associate of Applied Science in Legal Secretary, Lamar University, Port ��
Arthur, Texas

Jennifer McKenzie
Juris Doctor ( J.D.) Southern Methodist University��

Bachelor of Arts Degree in Communication Arts: Advertising,, Southern ��
Methodist University

Khristine McNiell
Bachelor of Science Degree in Anthropology, University of Houston, ��
Houston, Texas 
Bachelor of Science Degree in Psychology, University of Houston, Houston, ��
Texas
Juris Doctor (J.D.) University of Houston in progress��
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Nekisha Perkins
Master of Library Science, University of Houston, Clear Lake, Texas��

Bachelor of Arts in Biology, A&M University, Prairie View, Texas��

Bachelor of Arts in English, A&M University, Prairie View, Texas��

Holly Price
Texas Certified Shorthand Reporter (CSR) ��

Certified Reporting Instructor (CRI) ��

Steve Shastay
Associate of Applied Science in Court Reporting, Denver Academy of Court ��
Reporting, Denver, Colorado

Randall Shaw
Doctorate of Chiropractic, Chiropractic Studies, Texas Chiropractic College��

Licensed by Texas Board of Chiropractic Examiners��

Bachelor of Science in Human Biology, Texas Chiropractic College��

Associate of Arts in Science, San Jacinto College, Pasadena, Texas	��

Corrine Sorenson
Certified Reporting Instructor (CRI)��

Texas Certified Shorthand Reporter (CSR)��

Mary Beth Strong
Texas Certified Shorthand Reporter (CSR) ��

Associate of Applied Science in Court Reporting, Alvin Community College, ��
Alvin, Texas

Davi Tamez
Master of Arts in Linguistics and Communications, Texas A&M University ��

Bachelor of Arts in Linguistics and Communications, Texas A&M University��

Texas Educator Certification��

Elaine Welch
Associate of Applied Science in Court Reporting, Court Reporting Institute ��
of Dallas, Dallas, Texas
Texas Certified Shorthand Reporter (CSR) ��

Certified Reporting Instructor (CRI) ��

Allene Webster
Master of Arts in Education / Administration and Supervision, University of ��
Phoenix	
Bachelor of Science in Education, Stephen F. Austin State University��

Texas Educator Certification��
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approximately $38,463.00; and the cost of tuition, fees, and books for a student 
who completes the online part-time program in 5 years will be approximately 
$47,783.00.  The cost of tuition, fees, and books for a student who completes the 
Diploma in Paralegal Studies program will be approximately $11,125.00. These 
are approximations only since it is impossible for the college to predict how long 
a student will take to complete the course of study. Tuition is charged as long as 
regular student enrollment is maintained. Each student’s total cost will vary based 
on length of time in college and books and supplies used.

Appendix F
Tuition & Fees
There is a $100.00 registration fee. Tuition and fees are summarized in the table 
below (excluding books, equipment and software, which are discussed in the text 
following the table):

Program Name Tuition per 
quarter

Technology 
fee per 
quarter

Lab fee per 
quarter

Machine 
rental per 

quarter

Court Reporting Day $3,200 $100 $25 $75

Court Reporting Night 
(part-time) $2,000 $75 $25 $75

Court Reporting Online 
(full-time) $3,200 $200 $ - $ -

Court Reporting Online  
(part-time) $3,200 $200 $ - $ -

Diploma in  
Paralegal Studies $3,200 $50 $25 $ -

Online students will also be responsible for any shipping costs associated with 
the delivery of books, supplies, and equipment. Special arrangements may be 
made with the Business Office for quarterly or monthly tuition and fee payments. 
No interest is charged on tuition. Students attending one of the college’s onsite 
programs must buy or rent a steno machine.  Prices for used machines are 
$300.00 and up; new machines are $1,622.00 and up. The college’s bookstore has 
rental machines available for students attending onsite. CaseCatalyst software is 
available for rental for a $100 fee, plus a $100 deposit for the computer key. Online 
students may not rent machines and will be required to have a Stentura Student 
Cybra and the CaseCatalyst student software; available for purchase through 
the school. The cost of a Stentura Student Cybra is presently $1,622.00 and the 
CaseCatalyst software cost is $600.00. Online students must also have a computer 
with Internet access that meets the minimum requirements established by the 
college. (See Online Program Technology Requirements.) Textbooks and supplies 
cost approximately $1,200.00 spread throughout the course. Students are not 
required to purchase their books and supplies from the college. The cost of tuition, 
fees and books for a student who completes the onsite day college court reporting 
program in ten quarters will be approximately $37,259.00; and the cost of tuition, 
fees, and books for a student who completes the onsite night college in twenty 
quarters will be approximately $46,323.00. The cost of tuition, fees, and books 
for a student who completes the full-time online program in ten quarters will be 
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